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 1. Login to DORI 
 

• Visit the DORI portal at https://dorinew.cr.duq.edu/cp/home/displaylogin 
• Enter your username and password in the boxes provided 
 

 
 
If you have problems logging on contact the Help Desk at ext. 4357. 
 

2.  Navigate to Budget Development 
 

1. Click on Self Service Banner 
2. Click on Finance 
3. Click on Budget Development 

 

 
 
3.  Click on Create Budget Development Query 
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4. Click on Create Query.  
 

   
 

5.  Click on Line Item Detail and then Continue.   
You do not need to click on any of the other checkboxes to retrieve your part-time salary and fringe 
budget.  

 

   
  
 
 

Budget Development  Page 2 
 



6. The following information needs to be input on the next screen.   
 

 • Chart of Accounts = 1  
 • Budget ID = FY2010  
 • Budget Phase = PTSAL  
 • Fund = 110010 
 • Organization = 6 digit Organization Code  
 • Index, Account, Program, Activity and Location can be left blank  
 • Budget Duration Code = All  
 • Display Fin Mgr from = Fund  
 • Check to Include: Labor   
 • Do not Save the Query or check the Shared query checkbox  
 • Click on Submit  
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7. The next screen shows the query results for your FY10 part-time salary and 
fringe budget.  The part-time salary and fringe budget is located on the row 
entitled Report Total in the Proposed Budget column and is circled in red on the 
diagram below.   
 
 

   
  

 
8. It is recommended that you either write down the amount of the Proposed 
Budget or print this page for your records, however, you will be able to query this 
information again.   
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